MMOPAJOK OPTAHU3AIIUU PABOTBI MTHOOPMAIIMOHHO-
MNPOIMATAHAUCTCKUX I'PYIIII B OPTAHU3ALIUU, YUPEKIAEHUN,
HA NPEAITPUATHUMN.

1. Ilopsinok co3ganus MH(POPMALUOHHO-NIPONATAHAUCTCKOM IPYIIIIbI.

Nudopmannonno-nponaranauctckas rpynmna (ganee UIID) co3maercsa Ha
OCHOBAHUM MUCBMEHHOI'O MPHUKa3a (paclopsHKEHUs1) pyKOBOJAUTENS OpraHU3alvH,
YUpEeKICHUs, TPEANPUITHS (J1ajiee - OpraHu3aIim).

B cocra UIII' (tam, rae ojHa TpyIma) AOMKHBI OBITh BKIIOUYCHBI:
PYKOBOAMUTENb OpraHu3aliu (BO3TJIABIAET TPYMIy), €ro 3aMeCTUTeNb IO
UJICOJIOTHYECKOM paboTe, pyKOBOAUTENIHN CTPYKTYPHBIX MOAPA3ICICHUN U ApyTrue
JUIa HAa YCMOTPEHHE PYKOBOJMTEIS.

B opranuzanusax, UMEOIUX TpU U O0Jee CTPYKTYPHBIX MOJpa3iesieHuH,
MOI'yT co3zxaBaTbCs Heckonbko UIII, Bo3mmaBiasemMplX  pyKOBOAUTEIEM
OpraHu3allK, €ro 3aMECTUTENEM MO HIEOJIOTMYECKO padoTe, a TakKe APYrUMHU
pabOTHUKAMU Ha YCMOTPEHHE PYKOBOAMTEINA (TJIABHBIA MH)KEHEP, MpEe/IceaaTeb
npodkoma, cekperapp nepBuyHoil opranuzauuu OO «bPCM» u np.).

B cTpyKTypHBIX MOApa3AeIeHUsIX OpraHu3alii, HaCUMTHIBAIOIIUX OOJIBIIOE
KoJimuectBo padbotHukoB (100 wu Beime), Moryt co3ngaBathes cBou WIIL,
BO3TJIABJISIEMBIE PYKOBOJIUTEISIMU ATUX MOAPA3IACICHUMN.

[Tpuka3 pykoBoaurens o coctaBe UM nomkeH 0OHOBISATHCS €KETOIHO.

2.JlnannposBanue padorst UIIT.

I'paghuk paoomur UIIT .
I'padux  paborsr UIII' paspabaTeiBaeTCs  3aMECTUTENIEM  PYKOBOIUTENS
OpraHM3aly 10 HJICOJIOITMUECKONM paboTe U YTBEPKIAETCS PYKOBOIUTEIIEM.
['padpux UIIT" mosxeT pa3pabaTbiBaThCs HA KBApTaj, MOJYyTOIUE WU TOJ.

IIpu pa3paboTtke rpaduka o0A3aTENBHON ABISETCA peanu3alus CleIyOMuX
TpeOOBaHMIA:
- nposenenne BcTped UIIT momkHO OBITH NPEIyCMOTPEHO B E€AMHBIA JI€Hb
UH()OPMUPOBAHUS - KK/l TPETU YETBEPI MECsLa;
- HeoOxoauMo oOecneunTh ydactue Bcex MIITT opranuzanuu B €AMHOM JHE
uH(hOpMUpOBaHUS;
- UIII', Bo3rnmaBnsiemass pPyKOBOAMTEIIEM OPraHU3alllM, B TEUEHUE KaJICHIAPHOTO
roja JOJDKHAa IIPOBECTHM BCTPEYM BO BCEX CTPYKTYPHBIX NOJApa3IeICHUSIX
OpraHu3alMH.

3.0IpoBenenue Becrpeu UIIT'.

Berpeun UIITT momxHBI MPOBOIUTHCS B CTPOTOM COOTBETCTBHH C TpadukoM u
TEMaTUKOW €IWHBIX JHEeH WHOOPMUPOBAHUS, YTBEpKIaeMOW AIMUHUCTpaIuen
[Ipesuaenta Pecnyosnviku benapyck Ha kBapTall.

JInss mOATOTOBKM BCTPEY 3aMECTUTENIb PYKOBOAMUTENS OpPraHU3allUM 10
UJICOJIOTHYECKO  paboTe  JIOJDKeH  PYKOBOJCTBOBATHCS ~ MH(POPMAILIMOHHO-
aHAIUTUYECKUMU  MaTepuanamu, pa3padaThbiBaeMbIMU Nudopmanuonto-
aHAIMUTHUYECKUM  LeHTpoM npu Aamuuuctpauuu [Ipesunenta PecnyOnuku
benapycs, ['omenbckum o0auconkoMoM, paiucnonkomom. [lpu ucnonb3oBaHun



YKAa3aHHBIX MaT€pUAIIOB PEKOMEHIYETCA MO0 MEPE BO3MOKHOCTH JIOMOJHATH UX
bakTypoi, Kacaroueics AeITeTbHOCTH CBOEH OpraHU3aIiu.

Martepuansl K eIMHOMY JHIO UWHGOPMHpPOBAHUS, pa3pabaThiBacMbie
OTIEJIOM  HJCOJOTHYEeCKOW palboThl, KyJIbTYphl W TIO JeldaM MOJOJEKH
palKCIIONKOMA ©KEMECIYHO  pa3MemaroTcs Ha  O(UIIMAIBLHOM  CaiTe
PalKCIIONKOMA. Ha  ykazanHOM calTe uUMEIOTCH CCBUIKM Ha CaWThI
Anvunuctpauun  Ilpesunenta PecnyOnuku — benapyce, ['omenbckoro
OO0JUCIIONIKOMA, TJe¢ TaKKe MOXKHO TMOJYYUTh MaTepuaiabl K €IUHOMY JIHIO
uH(OpMUPOBaHUS.

IIpu npoBenenuun BCTPEUH 00s13aTEIbHBIM  YCJIOBUEM  SIBIICTCS
BBICTYIJICHUE PYKOBOJMTEIS TPYIIIBI I0 OCHOBHOW TEME.

[Tpo10KUTENBHOCTD BCTPEUH JOJIKHA OBITh HE MEHEE OJIHOTO Yaca.

ITo uroram kaxnoun Bctpeun UIIIT noimkeH BECTUCH OTAENBHBINA MPOTOKOI
(bopma mpunaraercs Ha ctp. 15).

[lo 3aBepuieHMM BCTpEYM LEIECOOOPA3HO MPOBECTU JIMYHBIA MPUEM
TpakJIaH.

4.0pranu3zanus BCTped pecnyO0jMKaHCKuX, odgactupix UIIDT ¢ TpynoBbiMu
KOJUIEKTHBAMHU.

Bcerpeun pecniyonukanckux, odnactasix WUIITT ¢ Tpy1oBbIMH KOJITIEKTUBAMU
MPOBOJATCST B COOTBETCTBUU C Tpadukamu padorsl UIIT sTux opranuzanui.
Bpems npoBeneHuss BCTpEUM HOJDKHO ONPEACIATHCA C YYETOM BO3MOXKHOCTHU
MPUTJIAIIICHUS HAa BCTPEUY HAMOOJBIIEro YUCia YIEHOB TPY/IOBOTO KOJIJICKTHBA.

PykoBomuTens opraHusalMyd WM €ro 3aMEeCTUTENb 10 MICOJOTMYECKOU
paboTe npu yBEeIOMJICHUH €r0 O MPOBEJECHUU BCTPEUYU 0053aH cpa3y OMOBECTUTH
TPYIOBOM  KOJUIEKTUB O TUIAHUPYEMOW BCTpede, a TaKKe COOOIIUTh BCEM
pabOTHUKAM O BO3MOXHOCTH 3aJaTh MHTEPECYIOIINE HX BOITPOCHI
npeaBaputesnbHo. CoOpaHHbIE BOMPOCHI B MUCBMEHHOW (hopme, MOJNHUCAHHBIE
PYKOBOJMTENIEM WJM €ro 3aMEeCcTUTEJIeM IO  HJIe0JOru4eckord  pabore
HarpasJsitoTcst koopaunaropy MIIT.

Bce ycnoBus mpoBeieHHsT BCTPEYM - MECTO €€ NMPOBEIACHHS, BO3ZMOXKHOCTD
WCIIOJB30BAaHUSI MYJbTUMEIUUHOTO OO0OpYJIOBaHUS,  MPUIJIAIEHUE  Y3KUX
CHEUUAIMCTOB JUISI OCBEUIECHHUS JOIMOJHUTEIBHBIX BOINPOCOB, HWHTEPECYIOIINX
TPYAOBOW KOJUIEKTUB U AP. 3apaHEE OrOBAPHUBAIOTCS C KOOPIAMHATOPAMU IPYIIIBI.

IIpoBenenne Berpeun MUIIIT  ykazaHHOW  Kareropum ¢  TPYAOBBIM
KOJUIEKTUBOM O(OPMIIIETCS] TTPOTOKOJIOM.

5.0T1ueTtsl 0 padore UIIT'.

[To wroram KBapTajlia 3aMECTHTCIIb  PYKOBOJIWTEJS OpTaHU3AIUU TIO0
UJICOJIOTHIECKON paboTe MOKEH HApaBUTh B OTIET MACOJIOTHYECKONW padoTHI,
KyJbTYPBl U TIO JIeJIaM MOJIOJCKH PAaHUCIIONKOMAa OTYET O TMPOBEACHHON paboTe
UIIl' opramm3amuu.  OT4yeT JOMKEH COAEPKATh CIEIYIONIYI0 WH(OPMAIIHIO
(OTIIENTbHO IO KaXKJA0M KaTeropuu):



- KOJIMYECTBO MPOBEJEHHBIX BCTpeY Ha npeanpuatun pecnyonukanckumu HNIIT.
®UO, nomxHOCTH pyKoBoauTedss pecnyonukancko UII, xommuecTBo
MOCTYNUBIINX B XOJ€ BCTPEYU BOIPOCOB, CKOJIBKO M3 HUX B3SITO HA KOHTPOJIb;

- KOJIMYECTBO MPOBEAEHHBIX BCTped Ha mpennpusatun odsactaeimu UIIT, OUO,
JOJDKHOCTEL pykoBoauTens oomactHorr UIIIT, KOTWYEeCcTBO MOCTYNMUBIIUX B XOJE
BCTPEUYHN BONPOCOB, U3 HUX, CKOJIBKO B35TO Ha KOHTPOJIb;

- uyucneHHbl cocraB UIIIT opranuzanmuy, KOJIMYECTBO IPOBEACHHBIX BCTpEY,
KOJIMYECTBO TMOCTYNUBIIUX BOMPOCOB, M3 HHUX, CKOJBKO B3SITO HAa KOHTPOJb,
CKOJIBKO Pa3pellieHo, CKOJIbKO pPa3bsiCHEHO, CKOJIbKO MaTepuasioB o padore MUIIT
pasmenieHo B CMU;

- B cnywae, ecnmu BcTrpeun pecnyOnmkaHckux wiaM  oOmactHeix UIII He
MPOBOJIUIIUCH, HEOOXOJAUMO H3TO yKa3aTh, HAPUMEP: BCTPEY PECIyOIMKAHCKUX
UIII" B opranuzamuu B nepBoM kBaptaie 2016 roga He mpoBoamiiock. Ecin
mononexHeix UIII HeT, Takke HEOOXOAMMO ITO yKa3aTh.

6.Benenue nesronpoussoacrsea mo UIIIL.

JoxymenTsl o UIIT" gomxHBl OBITH CTPYNIUPOBAaHBI B OTAECIBHYIO NAIKY.
J1oJKHBI OBITH B HATMYUU:

- IIMCbMEHHBIM TMpuKa3  (pacrnopspKEHUE) PYKOBOAMUTENSI O  CO3JaHUU
MH(GOPMALIMOHHO-TIPONATaHANUCTCKUX TPYNI Ha TEKYIIUH roj C yKa3aHHUEM HX
cocraBa (OpUTMHAJ UM KOIHU).

- rpaduku Bctpeu MUIII, yTBepKIeHHbIE PYKOBOAUTEIEM Ha TEKYIIMH IO
(opurunHan).

- mpoTokoJibl Beex Berped UIITT opranuzanum 3a TeKyui roj (OpuruHanm).

- KapTOYKM y4eTa NMOCTynuBIIKX B Xoxae BcTpeu MIII' BOpocoB U KpUTHUYECKUX
3aMEYaHUM, IIOCTABJIEHHBIX HAa KOHTPOJb, C OTMETKaMHM MWCIOJHUTEIEH O
NPUHATBIX Mepax (popma mpuiaraercs Ha cTp. 16).

VY 3amMmecturtens PYKOBOAMTENS MO HICOJOTMYECKON paboTe T0JKEH
HaxXOAUTBhCA JKypHaJ ydeTa NOCTynuBmIMX B Xxone Bctpeu HIIIT BompocoB u
KPUTUYECKUX 3aMEUYaHUM, IIOCTAaBICHHBIX HAa KOHTPOJIb PYKOBOJICTBOM
opranm3auu  (popma mnpwiaraercs Ha ctp. 17). Hymepamuss BompocoB c
HACTYIJICHHEM HOBOI'O KaJIEHIApPHOI'O I'0Jla HAYNHAETCS CHAYaJIa.

[Ipy Hanmuuum B TEKyIIEeM TOJy KPUTHYECKUX 3aMedyaHuil, TpeOyrOIHMX
BMEIIIATEJILCTBA paducIioikoma, B manke «MWIII'» momKHbI HAXOIUTHCS KOMHUU
COOTBETCTBYIOLIMX ITHCbMEHHBIX 3aIIPOCOB U OTBETOB HA HMUX.



IIpoTokon
IIPOBEJICHHS BCTPEUYU B TPYAOBOM KOJIJIEKTUBE
MH(OPMAIIMOHHO-TIPOTIAraHAUCTCKOM TPYIIIIBI

Jlata nmpoBeneHus

Mecto IMPOBCACHUA

[TpucyTcTBOBANIO
PykoBoauTenb rpymibi:
CocraB rpynrbl:

KomuuectBo IMOCTYIIMBIIHUX BOIIPOCOB M3 HUX Pa3bsCHCHO BO BPEMs BCTPCUU
B34ATbIX Ha KOHTPOJIb

Bomnpocsl, pa3bsaCHEHHbIE U Pa3pellIeHHbIE BO BpEMs BCTpeUH (IIPUMEPHI):

Crcok BOIIPOCOB, B34ATBIX Ha KOHTPOJIb:

PykoBoauTenb rpymiibl
IIpoTokon Ben(a):




Kaprouka Ne
PErUCTPALIK BONPOCA, NOCTYIHUBIIETO B X0J1€ PaOOTHI
UH(GOPMALMOHHON TPYTIIIBI

®.1.0. pyKoBOAUTENS TPYNIIbI
JlaTa mpoBeieHUs BCTpEeUn
Mecto npoBeneHUs

@®.1.0., 10JKHOCTh aBTOpa BOIIPOCa

Conepxanue Bompoca

Pe3omnronust pykoOBOAUTENS TPYIIIIBI

OTMeTKa O BBITIOJTHEHUH

Mamepuanel paccmompenust 0npoca nocie 03HAKOMAEHUsL C HUMU PYKOBOOUMe]Is.
SPYNNbL  XPAHAMCA Y 3aMecmumens  PyKO8oOumens. — OpeaHu3ayuu - no
uoeonocuyeckol pabome.



®opma KypHana ydera mnocTtynuBmux B xone Bcrpeu UIIIT BompocoB u
KPUTHYECKU 3aMEYaHNM, IMOCTABJICHHBIX HA KOHTPOJIb PYKOBOACTBOM

©.1.0.
PYKOBOIUTEIS
UIir

Jlara
MIPOBEICHUS

Mecto
MPOBEJICHUS

Coneprxanue
MOCTYITUBIIETO
BOIpoOCca

OTBETCTBEH-
HBIH 3a
HCIIOJIHEHUE

Cpox
UCTIOJTHE-
HUSI

OTMeTKa
00
HCITOJIHE-
HUU




